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Dear Toddler and Casa Families,

You have often heard us say that a Montessori education prepares our children for life. This has
never been more true as we reimagine the education for today's - and tomorrow's - world.

As we grapple with important things such as health and safety, constantly changing directives
from authorities, curriculum models, and so much more, we remain committed to our Montessori
principles. Together, with our talented faculty and staff, we have been able to adapt both
creatively and responsibly.

We know there is a spectrum of comfort levels and beliefs when it comes to managing all
aspects of your day to day existence and we can appreciate there are many perspectives in our
community. Please know that every decision that is made for MA and your children is done with
deep thought and consideration. We know parents’ responses will vary to the decisions that are
made over the next several months.

We hope this guide serves you well as you navigate the start to a school year like never before.
Take a deep breath, you can do this!
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Screening
● Every parent (and staff member) must screen their child daily, which includes completing

a brief questionnaire. As per CCEYA guidelines, Toddler and Casa families will complete
this daily by 7:45 a.m. through a Google Form.

● The link for screening for your child’s class will be in your August mailing.
● As you arrive at school, your screening will be confirmed.
● If you arrive at school without completing the screening, a staff member will complete it,

however this will delay other families entering the program until it is complete.
Tip: Set a daily reminder in your phone to complete this important step!

● Visitors to any location also need to have their screening results validated. (We kindly
remind parents that they are not allowed in classrooms at this time.)

Early Hours
● The program will begin at 8 a.m.
● Will take place with the child’s teacher in their classroom, with their cohort, or in a

designated space outside.
● Occasional use of the program will require 24 hours notice to the teachers. We will not

be able to accommodate “day of” requests.

Late Hours

● The program will begin at 3:45 and end at 5pm.
● Will take place with the child’s teacher in their classroom, with their cohort, or in a

designated space outside.
● We will continue to monitor and evolve these programs over time as circumstances shift

and change.
● Parents will be contacted directly if there are any changes to the hours of the program.
● Occasional use of the program will require 24 hours notice to the teachers. We will not

be able to accommodate “day of” requests.

Drop off and Pick Up
● These are staggered to allow separate cohort arrivals and departures and to lessen the

number of adults congregating at one time.
● We request that parents wear a mask to drop off your child as you are likely to come into

close proximity to a teacher while doing so, especially if your child is upset.
● Only students and staff will be permitted into the buildings. Parents will say goodbye

outdoors. Staff will be stationed inside to receive the students as they arrive.
● If there is a time where building access is required, masks are mandatory inside as well

as sanitizing hands upon entry with sanitizer provided.
● At Oxford, due to the number of students at this building, if you arrive late parents will

still not be permitted in the building. Please call the office first, with the phone provided in
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the doorway. If no one answers, then call your child’s class so a staff member meets you
at the door and escorts your child to class.

Oxford
Casa 1 - 8:30 to 8:45 a.m. walk through the playground and drop off at the door on the porch
that faces Oxford St.
Pick up 3:30 to 3:45 p.m. outside in the playground, or at the same door as drop off if it is
raining.

Casa 3 - 8:30 to 8:45 a.m. drop off at the back door of the building, off the parking lot.
Pick up 3:30 to 3:45 p.m. outside in the playground, or at the same door as drop off if it is
raining.

Casa 2 - 8:45 to 9 a.m. drop off the back door of the building, off the parking lot.
Pick up 3:45 to 4 p.m. outside in the playground, or at the same door as drop off if it is raining.

Casa 4 -  8:45 to 9:00 a.m. walk through the playground and drop off at the door on the porch
that faces Oxford St.
Pick up 3:45 to 4:00 p.m. outside in the playground, or at the same door as drop off if it is
raining.

Siblings who have different time slots - bridge the two time slots and arrive 8:40 to 8:50 a.m.
and pick up 3:40 to 3:50 p.m.

Waterloo
Toddler 1 - 8:30 to 8:45 a.m. follow the sidewalk from Piccadilly Street to the front porch of the
building for drop off.
Pick up for half-day Toddlers - 12:30 to 12:45 p.m. on the front porch.
Pick up for full-day Toddlers 3:30 to 3:45 p.m. on the front porch.

Toddler 2 - 8:45 to 9 a.m. follow the sidewalk from Piccadilly Street to the front porch of the
building for drop off.
Pick up 3:45 to 4 p.m. on the front porch.

Casa - 8:45 to 9 a.m. go to the side gate to the backyard of the building. If it is raining, come to
the main classroom door.
Pick up 3:45 to 4 p.m. come to the side gate to the backyard of the building. If it is raining, come
to the main classroom door.

Siblings - please arrive between 8:40 to 8:50 a.m. and 3:40 to 3:50 p.m.

Westmount
Toddler and Casa
Westmount has separate entrances already for both Toddler (right side of the building) and
Casa (playground to the left of the building or the main entrance if raining).
Drop off - 8:45 to 9 a.m.
Pick up - 3:45 to 4 p.m.
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During the School Day

● Each classroom will be its own cohort.
● There will be no intermingling between cohorts. Besides remaining bubbled within the

classrooms, this also includes the use of washrooms, lunch time, playtime areas and
early and extended hours, etc.

● No outside visitors will be permitted to enter classrooms during the day, unless prior
approval has been given by the school and/or are a regulating body to our programs.
Screening procedures and other school protocols must be followed while on site,
including wearing masks.

● Hand hygiene will be paramount and scheduled into the day. Respiratory etiquette  will
be practised and closely monitored.

● Each classroom is equipped with an air purifying system which will sterilize the air every
10 minutes using Ultra Violet Germicidal Irradiation (UVGI).

● It is expected children and staff within the same cohort will come into contact at points
during the day. It is the reason why they are cohorted, however physical distancing will
still be encouraged and guided in the classroom in a Montessori-inspired way.

● In Montessori classrooms, such as ours, minimal modifications are required. We’ve
always had scattered tables spread apart, and the number of children at each table will
be limited. Work done on floor mats provides a natural separation between children and
offers increased space for the children to work in. We have removed all area rugs.

● Each child will have their own kit of stationary supplies. There will be no sharing and
mixed users of these supplies.

● Montessori methodology will be maintained.
● All materials and surfaces will be disinfected frequently as required.
● Each cohort has access to their own washroom, and surfaces will be disinfected as

required.
● All of our staff have been provided Professional Development and Resources around

working with re-entry of students back to school following a potentially traumatic
experience such as COVID, and how to teach developmentally appropriate lessons for
the new experience the children will have in their classrooms during phasing in. If more
help is needed, please contact the School to receive more information around therapy or
other outside sources of support.

Personal Belongings

● Personal belongings brought to school should be minimized. If brought to school,
personal items, e.g. backpack, clothing, sun protection, water bottles, food, etc., need to
be labelled and will be stored in cubbies/designated areas.
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Masks

● We request that parents wear a mask to drop off your child as you are likely to come into
close proximity to a teacher while doing so, especially if your child is upset.

● Under CCEYA guidelines, Toddler and Casa teachers have been mandated to wear
masks and face shields indoors (unless the teacher has an underlying medical condition
or disability which inhibits their ability to wear one) when in close proximity to a child,
such as when providing a lesson, tending to personal care, comfort, one-on-one
assistance, etc.

● Children over the age of 2 to third-year Casa are encouraged to wear masks. If your
child is wearing a mask to school, please provide something for it to be stored in that will
not retain moisture. MA belt bags are available at the Main Office. Although they may be
too big for our Casas to wear, it does provide a place to store masks when not worn.

● Staff are required to wear masks outside if distancing can not be maintained.

Snacks and Lunch

● Snacks will be served by the teachers and limited to one child at the snack table at a
time.

● For the time being, we are also unable to accept any outside food from homes to be
shared with classmates, such as birthday snacks.

● The food program will continue under new guidelines and protocols we have been given.
This includes no longer using family style serving and teachers will be plating food, no
sharing of food or utensils.

Playtime

There will be designated spaces for cohorts for playtime, which will be rotated to offer maximum
variety of activities. Any toys used will be cleaned between cohort use or separated and
designated for each cohort and cleaned after use.

Updated 2/22/21: Illness at School

To ensure the health and well-being of all children, our current illness policy is still in place with
the addition of the information provided below. Those who become ill while attending school will
be required to leave. Likewise, staff who become ill while working, will also be required to leave.

Outbreaks will be declared in collaboration between the school and the local public health unit.

Staff, parents/guardians, and children who are symptomatic or have been advised to self-isolate
by the local public health unit, must not attend school. Asymptomatic individuals awaiting results
may not need to be excluded and should follow the current advice of public health.
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Symptoms to look for include but are not limited to: fever, cough, shortness of breath, sore
throat, runny nose, nasal congestion, headache, and a general feeling of being unwell.

Children in particular should be monitored for atypical symptoms and signs of COVID-19.

Symptomatic Child:

NEW: New provincial direction includes that staff, students and children with any new or
worsening symptom of COVID-19, as indicated in the school and child care screening tool must
stay home until:

● They receive a negative COVID-19 test result.
● They receive an alternative diagnosis by a health care professional, or
● It has been 10 days since their symptom onset and they are feeling better.

If the child displays a symptom/symptoms while they are at the school:

● The child will be isolated immediately from all other children, with one staff within a
dedicated area in the school and/or outside. If tolerated and over 2 years of age, the
child can wear a mask.

● The staff supervising the symptomatic child must wear Personal Protective Equipment
(PPE) including a mask, eye protection and gloves if physical distancing is not possible.

● The parent/guardian must be notified to arrange for pick-up of the child as soon as
possible. If the parent/guardian is not reached, an emergency contact person will be
contacted to pick up the child.  Every effort will be made to keep the child comfortable
until an approved person arrives to take the child home.

● If it appears that the child requires immediate medical attention, the child will be taken to
the hospital by ambulance and examined by a legally qualified medical practitioner or a
nurse registered under the Health Disciplines Act. R.R.O. 1990, Reg. 262, s. 34 (3).

Thorough environmental cleaning of the space that the child was isolated within will be
conducted immediately once the child has been picked up.

● Where a child or staff is suspected of having or has a confirmed case of COVID-19,
licensees must report this to the Ministry as a serious occurrence.

● The local public health unit will provide any further direction on testing, isolation of these
close contacts and notification of families.

Symptomatic Child or Staff: Any child or staff with a symptom/symptoms must stay/return home.
It is recommended that the symptomatic child or staff receive a COVID-19 test.

● If the COVID-19 test is positive: the parent/guardian of the symptomatic child or the
symptomatic staff will be contacted by the Middlesex-London Health Unit regarding the
positive test results and further direction.  If required, the Middlesex-London Health Unit
will contact the school to begin contact tracing and provide further direction. For all
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positive cases, the Middlesex-London Health Unit must be consulted and provide
clearance for the child or staff to return to the school.

● If the COVID-19 test is negative: the formerly symptomatic child or formerly
symptomatic staff cannot return to the school until they have been symptom free for over
24 hours.

● If the parent/guardian of a symptomatic child refuses to have the child receive a
COVID-19 test, the child must remain in isolation for 14 days from the onset of the
symptom(s) (unless longer is recommended by the Middlesex-London Health Unit) prior
to returning to school

● If the symptomatic staff refuses to receive a COVID-19 test, the staff must remain in
isolation for 14 days from the onset of the symptom(s) (unless longer is recommended
by the Middlesex-London Health Unit) prior to returning to school.

Reporting Requirements for any Suspected and/or Confirmed cases of COVID-19 under CCEYA
will be followed. This includes reporting a serious occurrence.

As outlined and communicated by the Ministry of Education (Licensing Branch), the school
must follow the directions outlined below for any suspected and/or confirmed cases of
COVID-19 for the following individuals:

● a child enrolled at the school
● a parent/guardian of a child enrolled at the school
● a staff currently working at the school

As also outlined and communicated by the Ministry of Education (Licensing Branch), when the
school becomes aware of any confirmed cases of COVID-19 for any of the above individuals,
the school must immediately conduct the following:

● Notify the local Public Health Unit immediately and follow all directions they provide.
Upon calling, request to speak with the Middlesex-London Health Unit Child Care team
investigator.  Have the following information ready to share: age of child; symptom(s);
and when the child developed the symptom(s);

● Notify the Child Care Quality Assurance and Licensing Branch Regional Manager;
● Notify your CMSM/DSSAB (Service System Manager)
● Follow the regular Serious Occurrence (SO) reporting requirements (including submitting

a SO report in CCLS and posting the SO notification form)

A “suspected case” includes, but is not limited to, the following circumstances:

● Where a child or a staff answers ‘YES’ to any of the questions during the screening
process and therefore cannot be admitted to the school; or

● Where a child or staff reports and/or exhibits two symptoms of COVID-19 (outlined
above and this Ministry of Health PDF).
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Updated 2/22/21: If a sibling or parent is sick…
● NEW: Staff, students and children are required to stay home from school or child

care if anyone in their household has new or worsening symptoms of COVID-19
and has been recommended for isolation and testing.

● NEW: All asymptomatic household contacts of symptomatic individuals are
required to quarantine until the symptomatic household member:

● receives a negative COVID-19 test result, or
● receives an alternative diagnosis by a health care professional

● NEW: If the symptomatic individual tests positive, or is not tested and does not
receive an alternative diagnosis from a health care professional, the symptomatic
individual must isolate (including from household members) for 10 days from
symptom onset, and all household contacts must isolate until 14 days from their
last contact with the symptomatic individual.

Delayed Start
● If you are keeping your child enrolled in the school, but choosing not to start right away,

we will provide some classroom support for the first 4 - 6 weeks of school. Details on
support from the classroom teacher will be sent shortly once we determine the need.

● If you are going to withdraw your child from the school and would like to return later, you
will have to re-apply, as we are now receiving many inquiries and will be moving into a
waitlist scenario for certain age levels. To hold your child’s spot in a classroom, you need
to be enrolled in the school.

Possibility of a Future School Closure
● We already have spent time this summer improving aspects of our home based learning

program and will have the level-specific frameworks ready to go if required.
● Some enhancements include classroom communications for the week ahead including

resources required to be established and shared on Fridays, establishing expectations
about the completion of work (level appropriate), more small group lessons and prepared
work/material packages for each student every two weeks.

● For our youngest students, parents will need to opt into the home based learning
program to have access to it, if mandated refunds are issued again. Parents who opt into
the program will receive a different refund level.

● If the school has to close again, we have learned that staff will still be able to access
their classrooms to support lessons being delivered, and ensure strong technology
capabilities.

School Events, Assemblies, Field Trips
● We don’t have any off site field trips scheduled at this time for the fall.
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● If we require bus transport for students, use will be limited to the same cohort.
● We will not be able to host events or assemblies until further notice.
● We will host level-specific outdoor socials for parents in our Elementary Courtyard

(registration will be required due to limited capacity) over the next few weeks. These will
follow the current guidelines for outdoor gatherings, based on the space in the Courtyard
space.

Online School Screening tool
The Ministry of Health released a new easy-to-use online symptom screening tool on
September 17, that we encourage all of our families, staff and faculty to use daily before arriving
at school. It provides more clarity around symptoms that parents may see in their children but
may not be COVID-related (ie. pre-existing conditions, seasonal allergies).

At the end of the questionnaire you will be provided a clear COVID-screen result.

https://covid-19.ontario.ca/school-screening/symptoms

COVID-19 Screening Results
If COVID Screen Negative: The child may come to school.
If COVID Screen Positive: The child can’t come to school.
If COVID Screening Positive - Next steps:

1. Contact the school to let them know about this result
2. They should isolate (stay home) and not leave except to get tested or for a medical

emergency
3. Talk with a doctor/health care provider or visit an assessment centre to get a COVID-19

test

Middlesex-London Health Unit Decision-making Trees

If your child exhibits symptoms of COVID-19, it can be difficult to know if and when they can
return to school.  To determine when your child can return to school, the Health Unit has created
three decision trees (see the orange online button) to answer the following questions:

● My child has failed the daily screen and cannot go to school. What should I do?
● My child has been tested for COVID-19. When can they return to school?
● My child has symptoms but did not get tested for COVID-19. When can they return to

school?

MONTHLY ATTESTATION - not required starting Jan. 2021*
Once you have read and understand this document, please click on the link below to
complete an attestation. This must be completed before your child comes to school on the first
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day of the month. We can not stress enough the importance of screening and keeping unwell
children at home, and continuing as a community to follow all the current public health
guidelines that are in place for the City of London. Thank you for your continued partnership in
making our reopening a success.
https://docs.google.com/forms/d/e/1FAIpQLSdJXJtQHr_LnUtktIOIFHuYoLETMoZ7SqvK3fA80oc
MlAqKpQ/viewform

* Monthly attestation may be required at a future date. We will communicate this with our
parent community should it change.
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